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p SAP ARIBA — RFI

HOW TO LOG IN & LOG OUT

1. Open the log in page via: Link

2. Enter your username & password and
click on “Login”

3. To log out: Click your name in top right
corner and select “Logout” in drop-
down menu

Supplier Login

User Name ‘

Password ‘

|

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Company Settings v

ers in quality, service, and cost. Ariba, Inc. admini

End Time §

Tatiana Jozafova v Help Center »

My Account

My Community Profile
Switch To

Téliana Jf)zvafova
Link User IDs

Contact Administrator
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RESETTING USERNAME/ PASSWORD (1/2)

If you have forgotten your
username/password, please follow

. Supplier Login
the following steps:

1. Click on “Password” i i Reset your password
Enter the email address you used to register with SAP Business
2. Enter in email address you used e
to register with SAP Business Passtord

Email address

Network and select “Submit” )
| »
Forgot Username o

m Cancel -
New to SAP Business Network?

Register Now or Learn More
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RESETTING USERNAME/ PASSWORD (2/2)

You will receive an email with a link to

reset the password/username:
Reset your password

1. Click on the link ,click here“

Hi erika.palieskova@henkel.com

2 New WindOW WI” Open type in Choose the account you want to reset the password for, and go to the corresponding link to reset
. 1
your password.

new password ,confirm and select
“Submit”

User ID Password reset link

test- .
erika.palieskova@henkel.com Bz 2

Reset your password

Username
test-erika.palieskova@henkel.com

® Must be between 8 and 32
characters
‘ @ ® Lowercase, uppercase, numbers,
and special characters allowed.
Must contain at least one of each
Confirm your password @ Cannot contain the usemarme
® Repetitive characters and numbers
in sequence are discouraged
® Only ASCII characters are allowed
(numbers 0-9, lower and upper

case characters a-z, and some
Cancel 2 special characters)

New password

\ ®
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SETTING USER PREFERENCES

You can set your preferences by clicking
on your name in the upper right corner: B I i

HENKEL AG & CO. KGAA AND ITS AFFILIATES - TEST

Tatiana Jozafova

| BiPamers@henketcom
There are no matched postings.

“ ” Welcome to the Henkel Simple Sourcing Suite. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, &
1. Select “My Account S

:::::

My Community Profile
Events

‘ Link User IDs

2. Under “Preferences” you can set up °

¥ Status: Completed (1 Contact Administrator

p refe rred I an g u ag e , tl me zonhe an d Copy of Copy of Japanese eAuction 22012020 Doc349352420 No time imit Switch Account >

¥ Status: Open (10)

Currency. Under “Contact TestRFQ scenario 3 Doc350427983 212312020 213 PM

Information” you can add more

details about address, phone, etc.

3. Select ,Save“ to store the changes

| Logout

Important: Please note that when .

setting up the tool language, same )
language has to be set up for your
internet browser!
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LINK USER ID

If you have multiple user accounts, you
can link your User IDs:

1.

To link your IDs, select under your
name “Link user IDs”

Enter username and password of
another account you want to link
and select “Link accounts”

If you click on “Switch Account”,
you can see all your accounts,
which are linked

SAP” Ariba Proposals & Questionnaires v Standard Account [Wipgragel| st wooe

HENKEL AG & CO. KGAA AND ITS AFFILIATES - TEST

There are no matched postings.

Welcome o the Henkel Simple Sourcing Stite. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariha. Ine. administers

effort to ensure market integrity.

Events
Title
¥ Status: Completed (1)
Copy of Copy of Japanese eAuction 22012020
¥ Status: Open (10)

Test RFQ scenario 3

NO APPROVAL NEEDED

Enter the username and password of another account to which you want to link.

Username:* DEMO@®@henkel.com

Password: *

Tatiana Jozafova

BiParners@henkel.com

My Account

My Community Profile

Frdtime t

. This site assists in identifying world class suppliers who are
2rs this site in an effort to ensure market integrity.

D
Contact Administrator
D0c349352420 No time limit Switch Account >
Logout
Doc350427983 212312020 213 PM

e @ ®

Tatiana Jozafova _l

Link User IDs

End Time

Contact Administrator

Tatiana Jozafova

TJ@henkel.com
My Account & >

My Community Profile

Bl Partners

Tatiana Jozafova
Dummysupplier3@henkel.com
Dummy supplier 3

TOEoUT

FIFOUPMT RFT

Statie
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WELCOME PAGE

1.

3.

To display the list of eSourcing
events you are invited for please
go to “Ariba Proposals &
Questionnaires”

List of your events is displayed,
grouped by the event status:
* Open
* Pending selection (Closed)
e Completed
* Preview (Not started yet)

The events can be hidden/shown
by clicking on the arrow. To open
a project, click on the project
name

SAP Business Network ~

Ariba Discovery

I Ariba Proposals And Questionnaires I

Ariba Contracts

Sup

.29 tothe Ariba Spend Management site. This site assists in identlfying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity

Events

Title
=l 3 B

English auction test

¥ Status: Open (3)

RFQ

RFP

Cookie concept_2nd RFI test

¥ Status: Pending Selection (18)

Event under RFP tasks testing

D

Doc287533312

Doc283403042

Doc282509222

Doc282153564

Doc282190326

End Time

9/23/2019 1:40 PM

10/12/2019 11:01 AM

9/25/2019 1:.15 PM

9/25/2019 9:45 AM

9/20/2019 2:45 PM

Event Type

Auction
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ACCESSING SPECIFIC E-SOURCING PROJECT

1. To participate in an eSourcing
event, first click on “Intend to
Participate”

2. To decline the invitation, please

click on “Decline to participate”.

Please note that in some cases
you may be asked to enter the
reason for decline

3. If you previously declined to
respond, you can participate in
the event by selecting “Intend to
Respond”

Event Details

Event Messages

Dovnioad Tutorials

v Checklist

1. Review Event Details

2. Submit Response

w Event Contents
All Content

Mandatory
questions

&= Doc282153564 - Cookie concept_2nd RFI test

You must decide whether or not you infend to participate in this event.

1 | pE—— oo

Primary

All Content
Name t
¥ 1 Mandatory questions

1.1 We confirm herewith that the business relationship with Henkel is neither based nor influenced by private relatiens

jent Information

1.2 1 herewith confirm that | am authorized to sign the documents on benalf of my company and fis affiiates or / and that the documents are signed by an authorized person from my company.

1.3 In the attached document you will receive our bidding guidelines and the approximate timing for the RFx. Any changes in these guidelines or timeline will be communicated to you in writing. Onee you have re

the document by selecting "Yes, | confirm”. We agree to the attached Bidding Guidelines

2 Please find attached Henkel printing guidelines. Download the document and attach it back once signed. Thank you.

Event Overview and Timing Rules

Event Type:  RFI Com

Publish time:  9/9/2019 1:22 PM
Due date: /132019 12:45 PM

You have deciined to respond. Click on the ‘Intend to Respond' button i you are intending to participate in the event

Intend to Respond Print Event Information

Tatiana Jozafova (D) Currency

European Union Euro
BLISTERFOIL B_238
WE Western Europe
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RESPOND TO A QUESTIONNAIRE

1. To answer a question, select one
of the answer options behind each
question

2. Once all answers are selected,
select “OK”

3. New window will open, select
“OK” to submit your responses

Primary

Prerequisites

Name 1

¥ 1 Mandatory questions

1.1 We confirm herewith that the business relationship with Henkel is neither based nor influenced by private relations.

1.2 I herewith confirm that | am authorized to sign the documents on behalf of my company and its affiliates or / and that the documents are signed by an authorized person from my company.

1.3 In the attached document you will receive our bidding guidelines and the approximate timing for the RFx. Any changes in these guidelines or timeline will be communicated to you in writing. Once
you have read carefully through the guidelines, please accept the document by selecting "Yes, | confirm”. We agree to the attached Bidding Guidelines.

2 Do you agree with our CDA? [
(*) indicates a required field

«

*
Yes, | confirm

L

*
Yes, | confirm

L

"
Yes, | confirm ~

v Submit this response?

Click OK to submit.
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REVISE RESPONSES

1. You can alwayS edit your & Doc282153564 - Cookle concept_2nd RF test @;‘”d:y“g';"gzos
response(s) by selecting “Revise
Response”. However this is

possible only if the event is in
“OPEN” status B

All Content

You have subitted  esponse for s event. Thank you for partcipéting

2. Edit your answers

Al Content =

Namo 1

¥ 1 Mandatory questions

3. To save new response, select i

12

“Submit Entire Response” 2 : p—

REx Any
the guideines, please accept ihe document by selecting "Yes, | conim'. We agree to the atached Bidding Gudeines,

2

) indicates arequired feld

4. Confirm via “OK

v/ Submit this response?

Click OK to submit.

‘ OK ‘ ‘ Cancel
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VIEW HISTORY

You can view the history of your
responses:

1. Click “Response History” in the
upper left corner on your screen

2. You can see a ,Reference
Number” and also a status of
the response

urcing

< Go back 1o Henkel AG & Co. KGaA and Iis aMliaias - TEST Dasnboard

Console

Doc282153564 - Cookie concept_2nd RFI test

~ Checklist
All Content
1 Review Fvent Details
Neme 1
2. submit Responss.
v 1 Mandatory quostions

44\ confirm hareuith that the bisinass ralafianship wih [ lankel is naithar bassd nor influsncad by privata relations

Daskiop File Sy

Tiws st
O Tday 055740

*| Ves. 1 confim | =
1na quidelines, please accept the document by selecting “Yss. | confirm”. We aaree 1o the attacned Bidding Guidsiines. References koo =

Manaatory
" quesons’ 2

() indicates a required field

BT [ oaisod | [ see | [ Comeevesss | [ Ceimen

Response History - Gookle concept_2nd RFI test

Cick on tha Nams of a respons 1o 6@ Getals, INCIUAING (e (01E ANd INTOIMATON EUDMITaC.

Subamitlsd Fur Subwilent By St Subiission T

Tatiana Matulova

Tatiana Motulova Accopted 0011272010 08:45:23 AM
4263 lavana Matuiova tatana Matuiova Hopacea 0UNT2019 AT M
102736800392 Tauana Matuiova Tatana matulova Repaces 091112019 024705 P

Tnes Cestend L
0011272010 08:45:24 AM
09112019 VDB P

091112019 02:47:05 PM1

1
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RESPOND OFFLINE (1/3

With option “Respond offline”
you can download an Excel file
with all questions, fill in your

v Checkiist

responses offline and upload the

1. Review Event Details

file afterwards =

w 1 Mandatory questions

Doc282153564 - Cookie concept_2nd RFI test @ ;‘"‘5;3“3"3‘"-%055

Console

110 that the business ip with Henkel is neither based nor influenced by private relations. Yes, | confirm v | %

v Event Contents
1.2 I herewith confirm that | am authorized to sign tne documents on benalf of my company and its afiiiates or / and that tfe documents are signed by an authorized person from my company. Yes, I confirm v | #

Noldomt v W

1. To download Excel file click on 1 e e
"Excel Import*”

‘ ReadiastBid | [ save | [ ComposeMessage ||[ Excelmpon | 1

2. Afterwards select “Download SR =
Content” under Step 1. The o
file will be automatically

‘This page allows you to expart and import event content and submit bid. Itis not intended to add attachments. To add attachments, retum to he previous page and click the link fo browse for an attachment.

Step 1. ~Click-Download Conlaat o downioad and review your event in an Excel Spreadshest.
d OWn I O ad e d to yo u r PC ‘Skip this step if you wish 1 Jy downioaded file. If you want to start over, click “Download Original Excel Bid Sheets'.
Download Content [
step 2. | Daclarevhedintantionto ’ ur response in tne Excel spreadsheet and save the fie to your computer.
Step3.  Locate the saved Excel fils on your computer Ling the Browse button
Choose File | No fle chos

[Or diop fe here -

Stepd.  Click Upload to import the contents of the Excel fle fo your event.
Note: Values in the Excel fie will overwrite and delete any values you may have entered in your saved response.

Upload

12
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RESPOND OFFLINE (2/3)

3. The downloaded Excel file
contains several tabs. Select the
tab relevant for answering
questionnaire.

4. Place your answer(s) in event
specific tab sheet — “Answer”
column. Do not forget to store
the file on your computer.

Important: Please do not change
the format of the file or rename
any field(s). Otherwise you cannot
upload the file.

Legend >>>

A
Number

Submit Response Instructions 1 Mandatory questions r Content

]
]
]
L]

Name

Header and System ID Information: Do not modify this cell or the import may fail.

Help Information. Do not madify this cell or the import may fail.

Bidding data. These cells are required. The column heading for these cells also has an asterisk (*) in it.
Optional data

Without the border. read only data

c o E F = 4 K
|Descrimion |Table Section ‘Anernative |Bnmle or Tier |Tier Range Answer
Col Name I

2 Help And
1.1

Opti Click on the + sign on the left for more fo fill out the cells

authorized to
sign the
documents on
behalf of my

and that the
documents are
signed by an

authorized
person from my

res, | confirm |
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RESPOND OFFLINE (3/3)

5. In order to upload Excel file, click

on “Excel Import”

Upload the file under “Step 3” |

|
Select “Upload”

Click “OK”

Do not forget to select “Submit
Entire Response”

Console & Doc282153564 - Cookie concept_2nd RFI test

Event Messages
Response History

Primary
v Checkist
All Content
1. Review Event Details
Name 1

2. Submit Response
v 1 Mandatory questions

1.1 We confirm herewith that the business relationship with Henkel is neither based nor influenced by private refations.

v Event Contents

121 that1 i

Al Content

3m
the guigelines, piease accept selecting “Yes, | confim".
4 Mandatory

auestions

(%) indicates a required fild

its affiates or / and that the documents are signed by an authorized person from my company.

forthe RFx. Any changes in
Guidelines. References.

Time remaining

1 day 03:50:58

C]

Yes, | confim | %

Yes, I confim v | %

or timeline will be communicated to you in wriing througt *Noldont v |

(% RFI HowToDoxisx
Update file Delete file %

[ Rewadiasteis | [ sae | [ composeMessage || [ Excelimpon | .
Import Resporse from Excel m
‘ T Itis no: intendec reumtothe aitachment ‘
Slep1.  Click"Doanload Coment' o download and raview your event n an Excel Spreadsheet.
Skip s step T you wish 10 mport ¥ over,Zick'| B Sheets”

Dovnload Contanl

Declreycurnfion o espond and erter vouresponse i 2 Excel spteadsheetanc sae e fleoyour comauter

TTENE 01 & DX T8 0 100 B,
ﬂe-ﬂs\ete 1y vaes you may v entered n your saved response.

Submit Entire R

Siep2.

Step3. Locae e seved Bxcel fi n your computs” 5 e Erons2 bution

+ Import Successful

Your response has been imported successiully.
Click the Submit Entire Response button, as soon as it appears on the page.

14
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ATTACHMENTS

1. In case a document is attached to
a specific question, you can find
it under “References”

2. To download a document, click
on document name

3. To upload a document, click on
“Attach a file” in the relevant
section within the event

4. Use drag-and-drop option to
upload file or select “Choose
File”

5. Confirm with ,OK*"

1.3 Inthe aitached document you wil receive our bidding quidelines and the appraximate fiming for the RFx. Any changes in these guide(nes or timeling will be communicated to
guidlnes, ez accethe cocument ty seleting s, | confn We v s e tched Biddng uidlnes

Reference Documents

| ﬂ“ Bidding Guidelines RAWS docx |

Download all attachments

2 Document secfions - please upload any relevant project documentation.

(") indicates a requied fisd

-

2 Document secfions - please upload any rfevant projec documentation ahafie ¥

Add Attachment 0K

Enter the locafion of & il to add as an Attachment. To search for a particular fle, ik Browse... When you have finished, cick OK to add the atiachment

Afiachment: \' 'Cnoose File | No fle chosen
froiee " il 4

=
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SEND & RECEIVE MESSAGES (1/2)

1. To compose a new message,
select "Compose message”

Primary

All Content

Name T

2. Type the message text ¥ 1 Mandatory documentation

1.1 We confirm herewith that the business relationship with Henkel is neither based nor influenced by private relations. Yes, I confirm ~ Lo

1.2 I herewith confirm that | am authorized to sign the documents on behalf of my company and its affiliates or / and that the documents are * -
Yes, | confirm ~ | %
signed by an authorized person from my company.

1.3 In the attached document you will receive our bidding guidelines and the approximate timing for the RFx. Any changes in these guidelines

3 Se|eCt “Sendu or timeline will be communicated to you in writing. Once you have read carefully through the guidelines, please accept the document by *| Yes,

re . 1 confirm ~ | %
selecting "Yes, | confirm". We agree to the attached Bidding Guidelines References

1.4 Please download the attached CDA and accept it by signing and uploading it back to the tool. We accept your Confidentiality Agreement. [ ]
References -

1.5 Test question during RFl is opened
(*) indicates a required field

‘ Reload Last Bid ‘ ‘ Save draft ‘ | ‘ Compose Message ‘ | -el Import |

< Go back to Henkel AG & Co. KGaA and its affiates - TEST Dashboard

Desktop File Sync

Compose New Message

Important: Please note that
once the event is closed you will I
not be able to compose any

messages.

1000 ][ —fomt— Hano

B I U

Test message]

16
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SEND & RECEIVE MESSAGES (2/2)

1.

To see all messages, select “Event
messages” from the panel on the
left side

The list of messages exchanged
during the event is shown

To return to the bidding part,
select “Back to Console”

¥ Checklist

1. Review Event Details
2. Select Lots

I 3. Submit Response

v Event Contents

I All Content

Messages
1d Reply Sent
MSGBE89I21  No

MSG8889122 No

MSGB870881 No
MSGB870501 Not Applicable
View Reply

Primary

All Content

Name t

1 €105250

Basic specification Number: 494832
Finished product size (LxHxD) (mm): 247 x 92 x 234

Minimum Order Quantity for single item production: 15000
Destination' | - Ferentino
Current Material composition: Grey carton+PE layer+paper (g/qm). 350+20+65
RCV / BCT value in Newton: 1200

Submit Entire Response ‘

SentDate |

09252019 02:01 PM
09/252019 01:58 PM
09/24/2019 03:04 PM

09/24/2019 02:49 PM

Compose Message

Your material ition (BCT-

(*) indicates a required field

Pri

ing sheet size width (mm)

Printing sheet size lenght(mm).

Update Totals

Save draft |

Compose Message ‘

Excel Import

From
Henkel AG & Co. KGa and fs affiates - TEST
SPM technical supplier

Henkel AG & Co. KGa and its affliates - TEST

Henkel AG & Co. KGaA and its affiliates - TEST

Contact Name

Tatiana Jozafova

Tatiana Jozafova

Tatiana Jozafova

Tatiana Jozafova

To Subjoct
Partiipants (1) Team (1) RE: Doc287883329 - English eAuction

Tatiana Jozafova Doc287993329 - English eAuction

Participants (0) Team (0] Event English eAuction is now accepting responses.

Tatiana Jozafova Henkel AG & Co. KGaA and its affiliates - TEST has invited you to participate in an event....

Back to Gonsole

17



THANK YOU

For further supporting materials please visit our Henkel @SAP Ariba webpage webpage.




