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p SAP ARIBA — RFI

HOW TO LOG IN & LOG OUT

1. Open the log in page via:

2. Enter your username & password and
click on “Login”

3. To log out: Click your name in top right
corner and select “Logout” in drop-
down menu

Supplier Login

User Name ‘

Password ‘

|

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Company Settings v

ers in quality, service, and cost. Ariba, Inc. admini

End Time §

Tatiana Jozafova v Help Center »

My Account

My Community Profile
Switch To

Téliana Jf)zvafova
Link User IDs

Contact Administrator
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RESETTING USERNAME/ PASSWORD (1/2)

If you have forgotten your
username/password, please follow

. Supplier Login
the following steps:

1. Click on “Password” i i Reset your password
Enter the email address you used to register with SAP Business
2. Enter in email address you used e
to register with SAP Business Passtord

Email address

Network and select “Submit” )
| »
Forgot Username o

m Cancel -
New to SAP Business Network?

Register Now or Learn More
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RESETTING USERNAME/ PASSWORD (2/2)

You will receive an email with a link to

reset the password/username:
Reset your password

1. Click on the link ,click here“

Hi erika.palieskova@henkel.com

2 New WindOW WI” Open type in Choose the account you want to reset the password for, and go to the corresponding link to reset
. 1
your password.

new password ,confirm and select
“Submit”

User ID Password reset link

test- .
erika.palieskova@henkel.com Bz 2

Reset your password

Username
test-erika.palieskova@henkel.com

® Must be between 8 and 32
characters
‘ @ ® Lowercase, uppercase, numbers,
and special characters allowed.
Must contain at least one of each
Confirm your password @ Cannot contain the usemarme
® Repetitive characters and numbers
in sequence are discouraged
® Only ASCII characters are allowed
(numbers 0-9, lower and upper

case characters a-z, and some
Cancel 2 special characters)

New password

\ ®
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SETTING USER PREFERENCES

You can set your preferences by clicking
on your name in the upper right corner: B I i

HENKEL AG & CO. KGAA AND ITS AFFILIATES - TEST

Tatiana Jozafova

| BiPamers@henketcom
There are no matched postings.

“ ” Welcome to the Henkel Simple Sourcing Suite. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, &
1. Select “My Account S

:::::

My Community Profile
Events

‘ Link User IDs

2. Under “Preferences” you can set up °

¥ Status: Completed (1 Contact Administrator

p refe rred I an g u ag e , tl me zonhe an d Copy of Copy of Japanese eAuction 22012020 Doc349352420 No time imit Switch Account >

¥ Status: Open (10)

Currency. Under “Contact TestRFQ scenario 3 Doc350427983 212312020 213 PM

Information” you can add more

details about address, phone, etc.

3. Select ,Save“ to store the changes

| Logout

Important: Please note that when .

setting up the tool language, same )
language has to be set up for your
internet browser!
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LINK USER ID

If you have multiple user accounts, you
can link your User IDs:

1.

To link your IDs, select under your
name “Link user IDs”

Enter username and password of
another account you want to link
and select “Link accounts”

If you click on “Switch Account”,
you can see all your accounts,
which are linked

SAP” Ariba Proposals & Questionnaires v Standard Account [Wipgragel| st wooe

HENKEL AG & CO. KGAA AND ITS AFFILIATES - TEST

There are no matched postings.

Welcome o the Henkel Simple Sourcing Stite. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariha. Ine. administers

effort to ensure market integrity.

Events
Title
¥ Status: Completed (1)
Copy of Copy of Japanese eAuction 22012020
¥ Status: Open (10)

Test RFQ scenario 3

NO APPROVAL NEEDED

Enter the username and password of another account to which you want to link.

Username:* DEMO@®@henkel.com

Password: *

Tatiana Jozafova

BiParners@henkel.com

My Account

My Community Profile

Frdtime t

. This site assists in identifying world class suppliers who are
2rs this site in an effort to ensure market integrity.

D
Contact Administrator
D0c349352420 No time limit Switch Account >
Logout
Doc350427983 212312020 213 PM

e @ ®

Tatiana Jozafova _l

Link User IDs

End Time

Contact Administrator

Tatiana Jozafova

TJ@henkel.com
My Account & >

My Community Profile

Bl Partners

Tatiana Jozafova
Dummysupplier3@henkel.com
Dummy supplier 3

TOEoUT

FIFOUPMT RFT

Statie
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WELCOME PAGE

1.

3.

To display the list of eSourcing
events you are invited for please
go to “Ariba Proposals &
Questionnaires”

List of your events is displayed,
grouped by the event status:
* Open
* Pending selection (Closed)
e Completed
* Preview (Not started yet)

The events can be hidden/shown
by clicking on the arrow. To open
a project, click on the project
name

SAP Business Network ~

Ariba Discovery

I Ariba Proposals And Questionnaires I

Ariba Contracts

Sup

.29 tothe Ariba Spend Management site. This site assists in identlfying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity

Events

Title
=l 3 B

English auction test

¥ Status: Open (3)

RFQ

RFP

Cookie concept_2nd RFI test

¥ Status: Pending Selection (18)

Event under RFP tasks testing

D

Doc287533312

Doc283403042

Doc282509222

Doc282153564

Doc282190326

End Time

9/23/2019 1:40 PM

10/12/2019 11:01 AM

9/25/2019 1:.15 PM

9/25/2019 9:45 AM

9/20/2019 2:45 PM

Event Type

Auction
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ACCESSING SPECIFIC E-SOURCING PROJECT

1. To participate in an eSourcing
event, first click on “Intend to

PartICI pateu Download Cont 1 | Intend to Participate | Decline to Participate | Evem Information

2. To decline the invitation, please Primary
click on “Decline to participate”.

You must decide whether or not you intend to participate in this event

Please note that in some cases £l Gorient
you may be asked to enter the A Pice  Quantly
1 C10 5250 Less... — 53 660 each

reason for decline

Basic specification Number: 494832
Finished product size (LxHxD) (mm): 247 x 92 x 234

3. If you previously declined to Dt L
- . Current Material composition: Grey carton+PE layer+paper (giqm). 350+20+65
respond’ you can part|C|pate 18] RCV /BCT value in Newton: 1200
. @ Your material composition (BCT-achievement mandatary)
the event by selecting “Intend to e dh; .
rinting sheet size width (mm):
Respond”

Printing sheet size lenahtimm}:

You have declined to respond. Click on the 'Intend to Respond’ button if you are intending to participate in the event

Download Content Inend to Respond | 3 Event Information

8
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SELECT LOTS

You have a possibility to select
item(s) for which you intend to bid.
In order to select respective lot(s):

1. Tick the box of the respective
line item

2. Select “Confirm Selected Lots”

Select Lots Select Using Excel

Lots Available for Bidding

Name

7 1 10 5250

Basic specification Number: 494832

Finished product size (LxHxD) (mm}): 247 x 92 x 234

Minimum Order Quantity for single item production: 15000

Destination: | - Ferentino

Current Material composition: Grey carton+PE layer+paper (gfqm). 350+20+65
RCV /BCT value in Newton: 1200

2 C105250

Basic specification Number: 494832

Finished product size (LxHxD) (mm): 247 x 92 x 234
Minimum Order Quantity for single item production: 15000
Dastination 1_E; i

Confirm Selected Lots




) SAP ARIBA — RFQ
SELECT CURRENCY

1. If applicable, you can select the
bidding currency for the event
under “Select event bidding
currency” and choosing the
currency from the available options

2. In case you will bid in different
currencies for different items, tick
“Use a different currency for
different lots” option

3. Select item and respective currency

4. Select “Confirm Selected Lots”

Event Bidding Currency

Select event bidding currency:| Select Currency. v
Use a different currency &
Select Currency...

Australian Dollar

Select Lots Select!

fintish Round Event Bidding Currency

European Union Euro

Lots Available for Biddir.y Select event bidding currency. | British Pound

W

e /' Use a diflerent cumrency for different lots

|

41 C105250

Select Lots Select Using Excel

Lots Available for Bidding

Name

Currency

41 C105250

3 |E

British Pound v

4894557

Finished product size (LHXD) (mm) 247 x 92 x 234
Winimum Order Quantity for single ilem production: 15000

Destination: | - Ferentino

Current Material composition: Grey carton+PE layer+paper (g/gm). 350+20+65

RCV/BCT value in Newton: 1200

Average prinfing lotsize: 20,000
Average number of designs. 1

Average Number of designs with embossing: 0

42 M129460

Australian Dollar v

| Confirm Selected Lots I
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PLACE PRICE BID

1. Fill in all mandatory fields

. Primal
(marked with *) ;
Carry cartoons ltaly (Section20f2) &
Name 1 Price
2. Select “Save draft” to save your Stup st el wp st ()3 A
response (lt will not be Setup cost Add. setup cost for embossing (Braile) (e | AUD
submitted to Henkel) Run-Cost. PE-Sandwich-board material 1 1000: | * & AUD
Run-Cost. Insert / 1000: ! 25 AUD
. . Run-Cost Comverting /1000 | 25 AUD
3. Select “Submit Entire response” _ = — =
L. Run-Cost. add. cost if usage of UV-vamish /1000 (just for Info == no UV varnish currently applied) 25 AUD
to make your response visible to —_—

(*}indicates a required field
Henkel

I [ oo e | [ oo | |l | [mmn | e

4. Confirm via “OK“
v/ Submit this response?

Click OK to submit.

oK Cancel
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REVISE RESPONSES

1. You can always edit your
response(s) by Se|ecting You have submitted a response for this event. Thank you for pariicipating
“Revise Response”. However

this is possible only if the

event is in “OPEN” status

Primary
1 All Content =
2. Adjust values
Name { Fiice waniy  Extended Price
45 M2 More... - = i ah wor GB‘I"FX
46 MI313385 M . ; 228680 EE.GLZ}ADUUO
3. To save new response, select iClim P
13 H H ”
Submit Entire Response R e o s
Gep fan GBP Fx
780280 £2231424000
43 MI315390 More...| - wp b G‘BM

4. Confirm via “OK”

(") indiates a requied feld

3 ‘ UptaeTos | | menitama | [ smewat | | [ composeesage | [ mwempor | [ wemane s | v Submit this response’?

Click OK to submit.

A~ [ =
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UPDATE TOTALS

In some cases the bidding table
may contain a formula. In order to
check the final value(s) calculated
automatically:

1. Enter the mandatory values
2. Select “Update totals”

3. Formula value is automatically
calculated

(3]

Your material composition (BCT-achiavement mandatory):

Printing sheet size width (mm): ) 500

tn

.::|'|"|

Printing sheet size lenght{mm):

Printing sheet dimension in m*  €0.00 EUR Fx

Submit Entire Response m.- clraft Compose Message | | Excel Imporn

Your material composition (BCT-achievement mandatory):
Printing sheet size width (mm):

Printing sheet size lenght(mm):

Printing sheet dimension in m=:

n

tn
n

5.500

€30.25 EUR Fx
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VIEW HISTORY

You can view the history of your

responses:

1. Click “Response History” in the
upper left corner on your screen

2. You can see a ,Reference
Number* and also a status of
the response

Event Messages

v Checklist

1. Review Event Details

2. Select Lots

3. Submit Response

v Event Contents

All Content

Response History - RFP

Click on the Narme of a response fo see details, including the lots and information submitted.

Reference Number

1D275251741

1D275074827

1274745057

1274745045

1D274745024

1D274188858

Primary

All Content
Name 1
1 Material A
2 Material B

3 Material C

4 Attachment section - please find material specification attached. Also please use this section to upload any relevant tender

documentation. [ References

Submited For

Tatiana Jozafova

Tatiana Jozafova

Tatiana Jozafova

Tatiana Jozafova

Tatiana Jozafova

Tatiana Jozafova

(*) indicates a required field

Submitted By
Taiiana Jozafova
Tatiana Jozafova
arbasystem
arbasystem
arbasystem

Tatiana Jozafova

Status
Accepted
Replaced
Replaced
Archived
Archived

Archived

Create Alternative v

Submission Time

09/18/2019 10:19:19 AM

09/1772019 02:27:16 PM

09/13/2019 01:28:27 PM

0911312019 01:28:27 PM

09/13/2019 01:28:27 PM

09/12/2019 01:28:27 PM

Price

*
More... |+ $46.00
More... |+ $35.00
More... |+

Attach a file

Time Created 1

091872019 10:19:21 AM

09/1772019 02:27:17 PM

09/16/2018 02:05:07 PM

091672019 01:57:52 PM

09/16/2019 01:32:25 PM

091372019 01:28:27 PM

A

14



SAP ARIBA — RFQ
RESPOND OFFLINE (1/3)

With option “Respond offline”
you can download an Excel file
with all questions, fill in your
responses offline and upload the
file afterwards:

1. To download Excel file click on
"Excel Import*

2. Afterwards select “Download
Content” under Step 1. The
file will be automatically
downloaded to your PC

Primary

All Content
Name t
1 Material A
2 Material B

3 Material C

4 Attachment section - please find material specification attached. Also please use this section to upload any relevant tender
documentation References

(#) indicates a required field

Quantity

USD 10 each

USD 20 each

USD 30 each

Attachafie %

Sync Primary Bid Abmit Entire Response [ UpdateTotals | [ Reload Last Bid

| |

More... +

More... +

More.. | +
Save draft

l

l

Compose Message

Excel Import native v

Import Response from Excel

“This page llows you to export and import event content and submit bids. s not intended to add attachments. To add attachments, retum to the previous page and clickthe ink to browse for an attachment.

step1.  Click ‘Download Content"to dovinload and review your event in an Excel Spreadsheel
o rtertyon [ 2 sly downloaded file. 1t you want to start over, ciick “Download Original Excel Bid Shests”

akespond and enter your response in the Excel spreadsheet and save the file to your computer.

Step2. L

Step3.  Locatethe saved Excel fls o your computer using the Browse button
Choose File

Step4.  Cick Upload to import the contents of the Excel fil fo your event.
Note: Values in e Excel ie wi vervirite and delete ny values you may have entered n your saved response.

Upioad

Extended Price

$460.00 USD Fx:

$700.00 USD Fx:

$1,050.00 USD Fx
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RESPOND OFFLINE (2/3)

3. The downloaded Excel file . : ,

contains several tfabs_' Select the Intend To Respond Instructions | Submit Response Instructions | 1 Mandatory qu 4 Carry cartoons Italy | Other Content
tab relevant for bidding part. L= |

4. Enter value into bidding data
fields (yellow cells).

Header and System ID Information: Do not modify this cell or the import may fail.
Help Information. Do not modify this cell or the import may fail.

Bidding data. These cells are required. The column heading for these cells also has an asterisk (%) in it.

5. Do not forget to store the file Legend >>>
on your computer.

JLA

Optional data

Without the border, read only data

:%:M%m%ﬁl_@e left for more information to fill out the cells — — = o . = = - = = = = .
Important: Please do not change
the format of the file or rename
any field(s). Otherwise you cannot
upload the file.
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RESPOND OFFLINE (3/3)

Teve remaining

Console & Doc282153564 - Cookie concept_2nd RFI test [CH) day 03:50:58

Event Messages

6. To upload your Excel file back to
the tool once you are ready, click s

v Checklst

on “Excel Import” B

v 1 Mandatory questions

£ o * | Yos, 1 confim v %

121 Yes, I confirm v | %
| : oy :

the guidelines, “Yes, | confirm’ B References. No.tdomt v |8

7. Then upload a file under Step 3 L

() indeates a requred feld

[ S ere repore IR R I!H e impor \I ﬂ

8' PreSS U p I oad Import Response from Excel

‘ ang submit oids. relum g rkto browse for an aitachment. ‘

H 14
9 . C I I C k ” O K Step1.  Clic<"Download Contert” to conlead and revien ycur event in 1 Excel Sreadehee!
e

‘Skip thie stap ifyou wish fo ly dosnioadad fie. ffyou want w0 statovar, cick "Cownlozd Original Exca Bid Shests”

Dovrloac Confe'

Step2 Dedare yourinfenion o respond and anter your respens i e Excel spreadsheel and save T fe foycur computer.

10. DO not forget to SEIGCt “Submit Step3.  Locale e savec Excelfle onycur compuler using the Jcvise hution v Import Successful
i 3 Y has been imported successful
Entire Response” . Cick ne Submi Entre Response buon. a8 soon as  appes oo e page

Stepd.  Clicc Upload o import tre contens of the Excel e fo your event.
l e j2ele any values you may have 2nferec in your saved resparse

Submit Entire Response




) SAP ARIBA — RFQ
ATTACHMENTS

In case an attachment section exists: All Content
1. Download a document by ik i
selecting “References”, simply 2 {MatariakB Ee5St |= $35.00 s
click on document name to start |
the download e | ™
2. To upload a document, click on 3 Material G tess..[=] *| $3500 usp
“Attach a file” .
. DDP Price:
3. Use drag-and-drop option to 3
i " 4 Attachment section - please find material specification a Also please use this section to upload
Upl?,ad flle or SeIeCt Choose any relevant tender documentalion, Attach afile %
Flle icon. (*)indicates a r

Reference Documents

4. Confirm via “OK”

ﬂ"" Other documentation_TEST docx
Sync Primary Bid ‘ Download all atiachinents s | Reload Last Bid ‘ | Save draft ‘

Excel Import | Alternative ‘

Enter the focaton of  filto adc as an Attachment. Tc search for a paricular fle, cick Browse.., When you have finshed, click OK to add the aftachment

Aﬂathment:\'cnomeﬁbe Nofle chosen 4
o] .

=
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SEND & RECEIVE MESSAGES (1/2)

1. To compose a new message,

” ” Primary
select "Compose message
Carry cartoons ltaly (Section 20f2) &
Name t Price
Set-up cost. 2nd Set up cost (fix): 8 AUD
2. Type the message text
Set-up cost. Add. set-up cost for embossing (Braille) (fix). x 8 AUD
Run-Cost PE-Sandwich-board mateial /1000 & AUD
*
“ ” Run-Cost. Insert / 1000: 25 AUD
3. Select “Send
Run-Cost. Cenverting / 1000: R 25 AUD
Run-Cost. add. cost if usage of UV-vamish /1000 (just for info -» no UV vamish currently applied): " 25 AUD
Tabod eiim mnnbe 1480 Do

(*)indicates a required field

Sync Primary Bid Submit Entire Response ‘ Update Totals ‘ ‘ Save draft ‘ | Compose Message ‘ Import ‘ ‘ Altemnative ‘

< Go back to Henkel AG & Co. KGaA and its affilates - TEST Dashboard Desktop File Sync

Compose New Message

Important: Please note that

once the event is closed you will
not be able to compose any
messages.

B I U 1600 ][ —font— MAnoe
Test message|

From:  SPM technical supplier (Tatiana Jozafova)

To:  Project Team
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SEND & RECEIVE MESSAGES (2/2)

1. To see all messages, select “Event
messages” from the panel on the

Primary
Ieft Slde ¥ Ghecklist
All Content
1. Review Event Details
Name t Price
2. Select Lots .
I 3. Submit Response Basic specification Number: 494832

2. The list of messages exchanged P e e e
Destination: | = Ferenlinc_
d u ri ng the event is Shown ~ Event Contents Sér\r’e;wél(\:ﬂ_?t‘?::zl;;n’:‘p;:}:zf‘n,1g(;;y carton+PE layer+paper (g/qm). 350+20+65

I Your material ition (BCT-

All Content

Pri

ing sheet size width (mm)

Printing sheet size lenght(mm).
(*) indicates a required field

3. To return to the bidding part,
select “Back to Console” [ Crameroms | [ seveamm |

Compose Message ‘

Excel Import

Messages =
1d ReplySent  SentDate | From ContactName  To Subjoct
MSGBE89I21  No 097252019 02:01 PM  Henkel AG & Co. KGaA and it afflates - TEST  Tatiana Jozafova  Participants (1) Team (1)~ RE: Doc287593329 - English eAuction
MSGBE89122 No 09/252019 01:58 PM SPM technical supplier Tatiana Jozafova  Tatiana Jozafova Doc287993329 - English eAuction
MSG3870881 No 097242019 03:04PM  Henkel AG & Co. KGaA and its afflates - TEST ~ Tatiana Jozafova  Participants (0) Team (0] Event English eAuction s now accepting responses.
MSG8870501 NotApplicable ~ 09/2412019 02:49 PM  Henkel AG & Co. KGaA and its affliates - TEST  Tatiana Jozafova Tatiana Jozafova Henkel AG & Co. KGaA and its affiliates - TEST has invited you to participate in an event...

View Reply Compose Message

Back to Gonsole

20



THANK YOU

For further supporting materials please visit our Henkel @SAP Ariba webpage webpage.




