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HOW TO LOG IN & LOG OUT

1. Open the log in page via:

2. Enter your username & password and
click on “Login”

3. To log out: Click your name in top right
corner and select “Logout” in drop-
down menu

Supplier Login

User Name ‘

Password ‘

|

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Company Settings v

ers in quality, service, and cost. Ariba, Inc. admini

End Time §

Tatiana Jozafova v Help Center »

My Account

My Community Profile
Switch To

Téliana Jf)zvafova
Link User IDs

Contact Administrator
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RESETTING USERNAME/ PASSWORD (1/2)

If you have forgotten your
username/password, please follow

. Supplier Login
the following steps:

1. Click on “Password” i i Reset your password
Enter the email address you used to register with SAP Business
2. Enter in email address you used e
to register with SAP Business Passtord

Email address

Network and select “Submit” )
| »
Forgot Username o

m Cancel -
New to SAP Business Network?

Register Now or Learn More
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RESETTING USERNAME/ PASSWORD (2/2)

You will receive an email with a link to

reset the password/username:
Reset your password

1. Click on the link ,click here“

Hi erika.palieskova@henkel.com

2 New WindOW WI” Open type in Choose the account you want to reset the password for, and go to the corresponding link to reset
. 1
your password.

new password ,confirm and select
“Submit”

User ID Password reset link

test- .
erika.palieskova@henkel.com Bz 2

Reset your password

Username
test-erika.palieskova@henkel.com

® Must be between 8 and 32
characters
‘ @ ® Lowercase, uppercase, numbers,
and special characters allowed.
Must contain at least one of each
Confirm your password @ Cannot contain the usemarme
® Repetitive characters and numbers
in sequence are discouraged
® Only ASCII characters are allowed
(numbers 0-9, lower and upper

case characters a-z, and some
Cancel 2 special characters)

New password

\ ®
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SETTING USER PREFERENCES

You can set your preferences by clicking
on your name in the upper right corner: B I i

HENKEL AG & CO. KGAA AND ITS AFFILIATES - TEST

Tatiana Jozafova

| BiPamers@henketcom
There are no matched postings.

“ ” Welcome to the Henkel Simple Sourcing Suite. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, &
1. Select “My Account S

:::::

My Community Profile
Events

‘ Link User IDs

2. Under “Preferences” you can set up °

¥ Status: Completed (1 Contact Administrator

p refe rred I an g u ag e , tl me zonhe an d Copy of Copy of Japanese eAuction 22012020 Doc349352420 No time imit Switch Account >

¥ Status: Open (10)

Currency. Under “Contact TestRFQ scenario 3 Doc350427983 212312020 213 PM

Information” you can add more

details about address, phone, etc.

3. Select ,Save“ to store the changes

| Logout

Important: Please note that when .

setting up the tool language, same )
language has to be set up for your
internet browser!
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LINK USER ID

If you have multiple user accounts, you
can link your User IDs:

1.

To link your IDs, select under your
name “Link user IDs”

Enter username and password of
another account you want to link
and select “Link accounts”

If you click on “Switch Account”,
you can see all your accounts,
which are linked

SAP” Ariba Proposals & Questionnaires v Standard Account [Wipgragel| st wooe

HENKEL AG & CO. KGAA AND ITS AFFILIATES - TEST

There are no matched postings.

Welcome o the Henkel Simple Sourcing Stite. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariha. Ine. administers

effort to ensure market integrity.

Events
Title
¥ Status: Completed (1)
Copy of Copy of Japanese eAuction 22012020
¥ Status: Open (10)

Test RFQ scenario 3

NO APPROVAL NEEDED

Enter the username and password of another account to which you want to link.

Username:* DEMO@®@henkel.com

Password: *

Tatiana Jozafova

BiParners@henkel.com

My Account

My Community Profile

Frdtime t

. This site assists in identifying world class suppliers who are
2rs this site in an effort to ensure market integrity.

D
Contact Administrator
D0c349352420 No time limit Switch Account >
Logout
Doc350427983 212312020 213 PM

e @ ®

Tatiana Jozafova _l

Link User IDs

End Time

Contact Administrator

Tatiana Jozafova

TJ@henkel.com
My Account & >

My Community Profile

Bl Partners

Tatiana Jozafova
Dummysupplier3@henkel.com
Dummy supplier 3

TOEoUT

FIFOUPMT RFT

Statie
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WELCOME PAGE

1.

3.

To display the list of eSourcing
events you are invited for please
go to “Ariba Proposals &
Questionnaires”

List of your events is displayed,
grouped by the event status:
* Open
* Pending selection (Closed)
e Completed
* Preview (Not started yet)

The events can be hidden/shown
by clicking on the arrow. To open
a project, click on the project
name

SAP Business Network ~

Ariba Discovery

I Ariba Proposals And Questionnaires I

Ariba Contracts

Sup

.29 tothe Ariba Spend Management site. This site assists in identlfying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity

Events

Title
=l 3 B

English auction test

¥ Status: Open (3)

RFQ

RFP

Cookie concept_2nd RFI test

¥ Status: Pending Selection (18)

Event under RFP tasks testing

D

Doc287533312

Doc283403042

Doc282509222

Doc282153564

Doc282190326

End Time

9/23/2019 1:40 PM

10/12/2019 11:01 AM

9/25/2019 1:.15 PM

9/25/2019 9:45 AM

9/20/2019 2:45 PM

Event Type

Auction
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ACCESSING SPECIFIC E-SOURCING PROJECT

1. To continue with the event,
Complete the prerequiSiteS beIOW & Doc282509222 - RFP O 12 anys 23:15:41
by clicking on “Review S

auiaw and resn: e prerequisit
event. If you decline the terms of the pr

Prerequisities”. Some of the S ll‘ |m
J

prerequisites might be access gate
guestions which you must answer

before you can access the bidding = v
part.

content or parficinate in the event Same preraquistes may ragira the awner of ha avant 10 review and accapt your respanses hafora yo can confinie with the

or influenced by private refations.

1y company and its affiliates or / and that the documents are signed by an authorized person from my company.
the RFx. Any changes in these guidelines or timeline will be communicated to you in writing. Once you have read carefully through the guicelines,

ves Default
no

2. To decline the invitation, please
click on “Decline to Respond”. o e T
Please note that in some cases
you may be asked to enter the
reason for decline.

3 Do you agree with SHE document it yes Defaut

Publish time:  9¥11/2018 11:50 AM
Due date:  9125/2019 1:15 PM

H H YYou have declined to respond. Click on the 'Intend to Respond button if you are intending to participate in the event
3. If previously declined to respond,

you can participate by pressing | 3 Fe—

“Intend to Respond” button.
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RESPOND TO A QUESTIONNAIRE

1. To answer a question, select one
of the answer options behind each
question

2. Once all answers are selected,
select “OK”

3. New window will open, select “OK”
to submit your responses

Primary

Prerequisites

Name 1

¥ 1 Mandatory questions

1.1 We confirm herewith that the business relationship with Henkel is neither based nor influenced by private relations.

1.2 I herewith confirm that | am authorized to sign the documents on behalf of my company and its affiliates or / and that the documents are signed by an authorized person from my company.

1.3 In the attached document you will receive our bidding guidelines and the approximate timing for the RFx. Any changes in these guidelines or timeline will be communicated to you in writing. Once

you have read carefully through the guidelines, please accept the document by selecting "Yes, | confirm”. We agree to the attached Bidding Guidelines.

2 Do you agree with our CDA? [
(*) indicates a required field

v Submit this response?

Click OK to submit.

0K Cancel

) Yes, | confirm
L
*

Yes, | confirm
L

"
Yes, | confirm ~

HAER -
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EDIT MANDATORY RESPONSE

1. Assoon as your response is Mandatory questions (Secton 1 1)
submitted, the icon “Pending
approval” appears for each
question.

Name

¥ 1 Mandatory questions

No, I
1.1 We confirm herewith that the business relationship with Henkel is neither based nor influsnced by private relations I:I dont

2. In case the response was rejected i
o - 9 1.2 Iherewith confirm that | thorized to sign the d its on behalf of dits affiliates or/ and that the d It igned by thorized i
by Henkel, an EXCIamatlon mark erewitn confirm that | am authorized 10 sign tne documents on Denait o1 my company and its affliates or/ and that the docuUments are signed DY an auinonzed person rom my company. confirm

1.3 Inthe aifached document you wil receive our bidding guidelines and the approximate timing for the RFx. Any changes in these guidelines or timeline will be communicated o you in wriing. Once you have read carefully ~ Yes, |

iCOI’l appearS In case the response through the quidelines, please accept the document by selecting "Yes, | confirm”. We agree to the attached Bidding Guidelines. confim
was approved, a “Tick mark” icon

3. To change the response, select ' s{mt|
“Review Prerequisites” and edit that the documents are signed by an autherized persan from my company. cc?iilirm
your response. Please note that . anges in these guidelines or timeline will be communicated to you in writing. Once you have read carefully Yes, |
your response can only be edited if suidelines. @ +/ confirm
previously rejected by Henkel.

4. Select “OK”.

(Section 10f 1) =
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SELECT LOTS

1. After all mandatory questions have
been approved by Henkel, you can
access the bidding part under
“Event Content” on the left side of
your screen

2. By selecting event content, the list
of items is automatically displayed

3. In order to place a bid, select
“Select Lots”

Event Details = Doc282509222 - RFP

Event Messages Download Content | ‘ Review Prerequisites

Response History
Download Tutorials

Primary
¥ Checklist

| 1. Review Event Details _CaITy cartoons Italy

Name
2. Review and Accept ’
Brerequles v 4 Camy cartoons Italy

3. Select Lots 41 C105250

42 M129460
4. Submit Response
43 C106500
¥ Event Contents 44 C107640
45 M1211100
All Content
AR wMraves
Mandatory
questions

g-crview and Timing Rules
4 Canry cartoons Italy 1

Owner:  Veronika Hargasova (1)

EventType: RFP

Publish time:  9/11/2019 11.50 AM
Due date:  9/25/2019 1:15 PM

Currency Rules

Allow participants to select bidding currency:  Yes ()

==l 3

Price

Quantity

53,660 each
114,580 each
1,500,087 each
1,132,915 each

2,407,092 each

1970 Ron

Currency:  European Union Euro

Commedity:  Acrylic dispersions B_109

Regions.  EE Eastern Europe

1
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SELECT CURRENCY

1. If applicable, you can select the
bidding currency for the event
under “Select event bidding
currency” and choosing the
currency from the available options

2. In case you will bid in different
currencies for different items, tick
“Use a different currency for
different lots” option

3. Select item and respective currency

4. Select “Confirm Selected Lots”

Event Bidding Currency

Select event bidding currency:| Select Currency. v
Use a different currency &
Select Currency...

Australian Dollar

Select Lots Select!

fintish Round Event Bidding Currency

European Union Euro

Lots Available for Biddir.y Select event bidding currency. | British Pound

W

e /' Use a diflerent cumrency for different lots

|

41 C105250

Select Lots Select Using Excel

Lots Available for Bidding

Name

Currency

41 C105250

3 |E

British Pound v

4894557

Finished product size (LHXD) (mm) 247 x 92 x 234
Winimum Order Quantity for single ilem production: 15000

Destination: | - Ferentino

Current Material composition: Grey carton+PE layer+paper (g/gm). 350+20+65

RCV/BCT value in Newton: 1200

Average prinfing lotsize: 20,000
Average number of designs. 1

Average Number of designs with embossing: 0

42 M129460

Australian Dollar v

| Confirm Selected Lots I
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PLACE PRICE BID

1. Fill in all mandatory fields
(marked with *)

2. Press “Save draft” to save your
response (it will not be
submitted to Henkel)

3. Press “Submit Entire response”
to make your response visible to
Henkel

4. Confirm via “OK*“

Primary

Carry cartoons ltaly

Name 1

Set-up cost. 2nd Set up cost (fix):.

Set-up cost. Add. set-up cost for embessing (Braille) (fix):

Run-Cost. PE-Sandwich-board material / 1000

Run-Cost. Insert / 1000:

Run-Cost. Converting / 1000:

Run-Cost. add. cost if usage of UV-vamish /1000 (just for Info == no UV varnish currently applied)

Trsal rim nnntn 4R

(*}indicates a required field

Price

(Section20f2) &

AUD

AUD

AUD

="

I [ oo e | [ oo | |l | [mmn | e

v/ Submit this response?

Click OK to submit.

oK Cancel
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REVISE RESPONSES

1. You can always edit your
response(s) by Se|ecting You have submitted a response for this event. Thank you for pariicipating
“Revise Response”. However

this is possible only if the

event is in “OPEN” status

Primary
2. Adjust values Aot B
Name { Fiice waniy  Extended Price
45 MZ1mou More... - = i ” - GBT’FX
3. To save new response, select o i w
“Smeit Entire Response" 47 M3 14300 More.. [~ 60020 £C60 12000
button ogp fah  GBPFr
48 M1315390 More |- b J;QZHU ézgzps;iunan

(") indiates a requied feld

3 ‘ UptaeTos | | menitama | [ smewat | | [ composeesage | [ mwempor | [ wemane s | v Submit this response’?

Click OK to submit.

A~ [ =

4. Confirm via “OK”
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UPDATE TOTALS

In some cases the bidding table
may contain a formula. In order to
check the final value(s) calculated
automatically:

1. Enter the mandatory values
2. Select “Update totals”

3. Formula value is automatically
calculated

(3]

Your material composition (BCT-achiavement mandatory):

Printing sheet size width (mm): ) 500

tn

.::|'|"|

Printing sheet size lenght{mm):

Printing sheet dimension in m*  €0.00 EUR Fx

Submit Entire Response m.- clraft Compose Message | | Excel Imporn

Your material composition (BCT-achievement mandatory):
Printing sheet size width (mm):

Printing sheet size lenght(mm):

Printing sheet dimension in m=:

n

tn
n

5.500

€30.25 EUR Fx
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VIEW HISTORY

You can view the history of your

responses:

Click “Response History” in the
upper left corner on your screen

You can see a ,Reference
Number* and also a status of
the response

Console

Event Messages

1

1. Review Event Details

¥ Checklist

2. Review and Accept
Prerequisiies

3. Select Lots

4. Submit Response

v Event Contents
| All Content

4 Mandatory
Questions

4 Cany cartoons laly

Response History - RFP

& Doc282509222 - RFP

ou have submitted a response for s event. Thank you for paricipating.

Primary

All Content

Name t

5 D s oo W o e
v 4 Cany cartoons laly

41 C105250

42 129460

43 C106500

44 C107640

45 M1211100

Click on the Narme of a response fo see details, including the lots and information submitted.

Reference Number

1D275251741

1D275074827

1D274745067

Submitted For Submited By
Tatiana Jozalova Taiana Jozafova
Tatiana Jozalova Taiana Jozafova
Tatana Jozafova arbasystem

Status
Accepted
Replaced

Replaced

Submission Time

09/18/2019 10:19:19 AM

09/1772019 02:27:16 PM

09/13/2019 01:28:27 PM

Time Created 1

091872019 10:19:21 AM

09/1772019 02:27:17 PM

09/16/2019 02:05:07 PM

Price

£9.00
[
5900
AUD
£2.00
GBP
£9.00
[
£9.00
GBP

Time remaining
@ 7 days 02:53:28

Quantity

53660
each
114580
each
1,500,087
each

v

Extended Price

£84,907519.15
GBP
£482940.00
GBP
$1,031,22000
AUD
£13,500,783.00
GBP i
£10,196,235.00
GBP
£21,663.828.00
GBP .

More

16
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RESPOND OFFLINE (1/3)

With option “Respond offline”
you can download an Excel file
with all questions, fill in your
responses offline and upload the
file afterwards:

1.

2.

To download Excel file please
click on "Excel Import*

Afterwards select “Download
Content” under Step 1. The
file will be automatically
downloaded to your PC

Primary

Carry cartoons ltaly

Name t

Syne Primary Bid ‘Submit Entire Response ‘ Update Totals ‘ ‘ Save drat |

Set-up cost. 2nd Set up cost (fix):

Set-up cost. Add. set-up cost for embossing (Braile) (fix)

Run-Cost. PE-Sandwich-hoard material / 1000:

Run-Cost. Insert/ 1000:

Run-Cost. Converting / 1000

Run-Cost add. cost i usage of UV-varnish 11000 Gust for Info - ne UV vamish currently appliedy

(*)indicates a required field

Frice

(Section20f2) &

‘ Compose Message

Import Response from Excel

‘This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add atiachments, retum to he previous page and click the link to browse for an attachment.

Step 1.

Step 2.

Step 3.

Step 4.

Click “Download Content" to downioad and review your event in an Excel Spreadsheet.

RIS STep Ty Ou s

Download Content

Locate the saved Excelfl on your computer using the Browse bution
Choose Fik | N

0 drop e here

Click Upload to import the cortents ofthe Excel fle to your event.
Note: Values inthe Excel fl will overvrite and delete any values you may have entered n your saved response,

Upioad

loaded file. If you want to start over, click “Douwnload Original Excel Bid Sheats”.

ur response in the Excel spreadshest and save the file to your computer.
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RESPOND OFFLINE (2/3)

3. The downloaded Excel file

contains several tfabs_' Select the Intend To Respond Instructions | Submit Response Instructions | 1 Mandatory qu 4 Carry cartoons Italy | Other Content
tab relevant for bidding part. L
4' Enter Value |nt0 blddlng data I:I Header and System ID Information: Do not modify this cell or the import may fail.
flelds (yeIIOW Ce"S). I:I Help Information. Do not modify this cell or the import may fail.
5. DO nOt forget tO Store the flle Legend S>> I:I Bidding data. These cells are required. The column heading for these cells also has an asterisk (%) in it.
on your computer. [ ] Oponadaa
Without the border, read only data
il A Otk (RE S s et o i o T o el = — - = : = = = = = = = =
Important: Please do not change
the format of the file or rename
any field(s). Otherwise you cannot
upload the file.
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RESPOND OFFLINE (3/3)

6. To upload your Excel file back to
the tool once you are ready, click
on “Excel Import”

7. Then upload a file under Step 3

(*)indicates a requirad field

RUR-Cost. 300, Cost I Usage of UN-vamisn #1000 (ustfor Info => no UV varnish currently appis

(Section 2012) &

Price
Sot up cost. 2nd Sctup cost (o | © AUD

Set-up coSt AGG. SetUp COSt for embossing (Bralle) (x| & AuD
Run-Cost. PE-Sandviich-board material / 1000: 8 AUD
Run-Cost Insert /1000 | 25 AUD

Run Cost. Gonverting /1000: | 25 AuD

*2s AuD

Sy Primey i Subma entre resporse [T S R

8. Press “Upload”

Import Response from Excel

[ [ | [ v | ﬂ. |

e

‘ ang submi ods. | s natir

ithe ik t brovise for an altachment. ‘

9. Click ,,OK*

Stepd.  Clice"Download Content" to cownlcad and revies yeur eventin 31 Excel Spraadehest
ki tic tap f you wish lo mport  previously doamioadd fie. you vend 1o star ove, cick Townloed Original Exce: Bid Sheets”.

Dovrloac Conlen

Step2  Dedare your infenfion fo respond and snter your respensz in the Evcel spreadsfeet and zave fhe fle fo your computer

10 DO nOt forget to SeIeCt “SmeIt St2p3. Locale e savec Excel i on your compuler sng the cvee bution
Entire Response” o

o

i

4

Stepd. __ CliccUpload o import e contents ofthe Excel e to your event.

Nale. Velues e =4 H\E daiete any velues you may have anferec in your saved resporse.

v Import Successful

Your regponse has been imported successfully.
Click the Submit Entire Response butten, as seon as it appears on the page.

19
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ATTACHMENTS

1. Incase a document is attached to
a specific question, you can find
it under “References”. In the
bidding part, an “Attachment
Section” would be displayed.

2. To download a document, simply
click on document name and
document will be downloaded to
your PC.

3. To upload a document, click on
“Attach a file” in the relevant
section within the event.

4. Use drag-and-drop option to
upload file directly or select
“Choose File”.

5. Confirm with “OK”,

1.3 Inthe atfached document you will receive our bidding quidelings and the approximate timing for the RFx. Any changesintne
qguicelines, please accept the document by selacting "Yes, | confrm”. We agres to the atiached Bidding Guidelnes.

2 Document sections - please upload any relevant project documentation

(") indicates a required field

2 Docament secons - lease upload any reevant ot documertafon

Add Attachment

Enter the locaton of  flto add as an Attachment. To search for a paricular le, cck Browse... When you have finshed, cick OK fo add the aftachment

Atiachment | Choose Fi}eiN hosen
bl o Rkl RN
DODUETE ol 4

Reference Documents

SW Bidding Guidefines RAWS doc

Dovinload all atiachments

2 quide eﬁa il be communicated to

L]

Al ¥
Cancel




SAP ARIBA — RFP
SEND & RECEIVE MESSAGES (1/2)

1. To compose a new message,
select "Compose message”

Primary

All Content

Name t

¥ 1 Mandatory documentation

2. Type the message text s

1.1 We confirm herewith that the business relationship with Henkel is neither based nor influenced by private relations. Yes, | confirm ~ Lo

1.2 I herewith confirm that | am authorized to sign the documents on behalf of my company and its affiliates or / and that the documents are * -
Yes, | confirm ~ | %
signed by an authorized person from my company.

1.3 In the attached document you will receive our bidding guidelines and the approximate timing for the RFx. Any changes in these guidelines

« » or timeline will be communicated to you in writing. Once you have read carefully through the guidelines, please accept the document by Yes, I confirm - | %
3 Select Send selecting "Yes, | confirm”. We agree to the attached Bidding Guidelines. References:
1.4 Please download the attached CDA and accept it by signing and uploading it back to the tool. We accept your Confidentiality Agreement. *ves o=
References
=
15 Test question during RFI is opened  ——

(*) indicates a required field

Submit Entire Response ‘ Reload Last Bid ‘ | Save draft ‘ | | Compose Message ‘ .el Import ‘

< Go back to Henkel AG & Co. KGaA and its affiates - TEST Dashboard Desktop File Sync

Compose New Message

Important: Please note that
once the event is closed you will
not be able to compose any sigs 7

From:  SPM technical supplier (Tatiana Jozafova)

messages. Atachents Atacha e
I FMAnxo

B I U

Test message]
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SEND & RECEIVE MESSAGES (2/2)

1. To see all messages, select “Event
messages” from the panel on the

Primary
Ieft Slde ¥ Ghecklist
All Content
1. Review Event Details
Name t Price
2. Select Lots .
I 3. Submit Response Basic specification Number: 494832

2. The list of messages exchanged P e e e
Destination: | = Ferenlinc_
d u ri ng the event is Shown ~ Event Contents Sér\r’e;wél(\:ﬂ_?t‘?::zl;;n’:‘p;:}:zf‘n,1g(;;y carton+PE layer+paper (g/qm). 350+20+65

I Your material ition (BCT-

All Content

Pri

ing sheet size width (mm)

Printing sheet size lenght(mm).
(*) indicates a required field

3. To return to the bidding part,
select “Back to Console” [ Crameroms | [ seveamm |

Compose Message ‘

Excel Import

Messages =
1d ReplySent  SentDate | From ContactName  To Subjoct
MSGBE89I21  No 097252019 02:01 PM  Henkel AG & Co. KGaA and it afflates - TEST  Tatiana Jozafova  Participants (1) Team (1)~ RE: Doc287593329 - English eAuction
MSGBE89122 No 09/252019 01:58 PM SPM technical supplier Tatiana Jozafova  Tatiana Jozafova Doc287993329 - English eAuction
MSG3870881 No 097242019 03:04PM  Henkel AG & Co. KGaA and its afflates - TEST ~ Tatiana Jozafova  Participants (0) Team (0] Event English eAuction s now accepting responses.
MSG8870501 NotApplicable ~ 09/2412019 02:49 PM  Henkel AG & Co. KGaA and its affliates - TEST  Tatiana Jozafova Tatiana Jozafova Henkel AG & Co. KGaA and its affiliates - TEST has invited you to participate in an event...

View Reply Compose Message

Back to Gonsole

22



THANK YOU

For further supporting materials please visit our Henkel @SAP Ariba webpage webpage.




