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After filling out the Ariba Network Account registration form, the tool will notify you if there are potential accounts that are
already existing for your company. If yes, you must contact your Admin by following these steps:
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1. Click “Review accounts” to check if 

your company already has a potential 

existing Ariba account.

2. Click this icon           under the column 

“Actions”.

3. Click “View Profile”.

4. Click “Contact Admin” button.
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After filling out the Ariba Network Account registration form, the tool will notify you if there are potential accounts that are
already existing for your company. If yes, you must contact your Admin by following these steps:5. Fill-out the mandatory fields.

6. Click on “Send Email” 

button to send the email to

Note: The message content is 

already pre-filled out by the tool. 

You can edit and update the 

content if needed. 
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THANK YOU!


