
Annual General Meeting of Henkel AG & Co. KGaA, April 20, 2009

Notes

Procedural information for the Annual General 

Meeting

Dear Shareholder, 

Welcome to our Annual General Meeting. On behalf 

of the Company and the Chairman of the meeting, we 

would like to provide you with some organizational de-

tails and procedural instructions with the request that 

these be duly observed.

Registration

When you hand in your admission card at the registra-

tion counters, you will be provided with a block of voting 

cards for the Annual General Meeting (AGM) (holders of 

ordinary shares) or an attendance card (holders of pre-

ferred shares). These cards are proof of your entitlement 

to attend the meeting. Please make sure that you keep 

hold of the voting/attendance cards issued to you for the 

full duration of the meeting.

It is important that you hand in all of your original ad-

mission cards to the registration counters when you 

arrive so that we have a full set of details of those at-

tending at the meetings and the associated numbers 

of voting shares represented. If you have not present-

ed all the admission cards in your possession, please 

do this immediately, and in all circumstances prior 

to commencement of the voting process. Only in this 

way we will be able to make an accurate record of the 

shareholdings represented in our list of participants 

and take these shares – if they represent voting rights –

into account in the various voting processes.

Broadcast and recordings

The AGM opening address by the meeting’s Chairman 

and also the address by the Chairman of the Management 

Board will be broadcast live via the internet. There will 

be no broadcast or recording of the remaining parts of 

the AGM.

During the AGM, there will be no photographic or 

sound recordings. The cameras and microphones in-

stalled around the auditorium have been provided solely

for the purpose of transmission to the screens and moni-

tors in the building and for the above-mentioned portion 

that is broadcast live via the internet. Other image and 

sound recordings are not permitted.

Requests for leave to speak and addressing the 

meetings

The discussion of the agenda will take place in the form 

of a general debate.

We request that any shareholders or their representatives/

proxyholders wishing to take part in the discussions of 

the agenda items submit their requests to speak using the 

offi cial forms which can be found at the speaker registra-



stentions” and “No” votes from the actual number of 

voting shares registered as present at the meeting. 

The details:

Voting process

Following the general debate, it is planned that the votes 

on the individual agenda items will be carried out in two 

stages. The voting procedure will be executed using the 

collective voting cards provided in the voting card block 

(i.e. the fi rst two collective voting cards in the voting card 

block, marked M 1 and M 2).

Collective voting card 1 should be used for the fi rst voting 

stage, which will be for agenda items 1 to 6. Collective 

voting card 2 (agenda items 7 to 12) should then be used 

for the second voting stage. Listed at the top of these col-

lective voting cards are the corresponding agenda items. 

A “No” box and an “Abstention” box is allocated to each 

agenda item and to the proposed candidate respectively. 

Please proceed as follows:

For “Yes” votes:

 CAST NO VOTE

Shareholders and shareholder representatives/proxyhold-

ers in general agreement with the resolution proposals 

relating to agenda items 1 to 12, i.e. who wish to vote 

“Yes” to each item, therefore, should not submit any 

voting cards.

For “No” votes and “Abstentions”:

 Mark and submit the voting card accordingly.

Shareholders and shareholder representatives/proxy-

holders wishing to vote “No” or to abstain in respect of 

individual, several or all agenda items or in respect of the 

proposed candidates need to check the appropriate “No” 

or “Abstention” box against each relevant agenda item or 

tion desk next to the podium in the main auditorium 

(Stadthalle). Please enter your name, the number of your 

voting card block or attendance card, the agenda items 

on which you would like to speak, and a few keywords 

indicating the comments or questions that you intend 

to put before the meeting.

Registered speakers will then be called by the Chairman 

of the meeting. Please be aware, therefore, that it is not 

possible to give you a specifi c time or a specifi c running 

order for your turn to speak.

In order to ensure that speakers can be properly heard 

by all participants of the meeting, you will be requested 

only to speak from the podium. In order to ensure that 

proceedings are kept within a reasonable length, we 

would request that all speakers make their presentations 

as short as possible.

Voting

In the AGM, only holders of ordinary shares will be 

entitled to vote. Please make a note of the instruc-

tions given by the meeting’s Chairman regarding 

voting procedures. Voting cards shall, in all cases, 

only be collected in the main auditorium, and not in 

the foyer. Please ensure that you only use the vot-

ing cards carrying the numbers called out by the 

meeting’s Chairman, as otherwise your vote will be 

invalid.

The votes will be counted using a computer-aided 

registration and voting system. 

The votes on the individual agenda items will be carried 

out using a subtraction process, unless otherwise stipu-

lated by the meeting’s Chairman. In this process, only 

the “No” votes and “Abstentions” are actually counted. 

The “Yes” votes are determined by deducting the “Ab-



proposed candidate and place the voting card concerned 

in the collection urns. If the “No” and the “Abstention” 

box are both checked for one and the same agenda item 

or proposed candidate, these votes will be treated as void. 

Please use the pen handed to you with the voting cards 

to write your crosses; under no circumstances should 

you use a red pen or red ink color. 

Leaving the AGM early / Issuing voting proxies

If you wish to leave the AGM before voting commences 

or is completed, please ensure you follow the following 

instructions:

•  If you wish, you can ask another participant to rep-

resent your shareholding. For this purpose, fi ll in the 

proxy card (form) that you will fi nd in your voting 

card block (ordinary shares) or at your attendance 

card (preferred shares), marked in both cases “Proxy 

to Third Parties”. Remove the form from your block 

or your attendance card and hand over the block of 

remaining voting cards / the attendance card to the 

participant that you have nominated on your proxy 

card (form). Hand in your proxy card or proxy form 

to the exit counter as you leave the meeting. 

•  If you are a holder of ordinary shares, you can also 

appoint a proxyholder nominated by Henkel AG & 

Co. KGaA to cast your votes. In this case, please use 

the proxy and authorization card (form) which you 

will also fi nd in your voting card block entitled “Proxy 

and Authorization”. Please check the votes that you 

wish to make to the individual agenda items on this 

card or form by placing a cross in the appropriate 

boxes. Then hand over the complete voting card block 

together with the proxy carrying your signature and 

the voting instructions indicated by a cross, to our 

staff at the exit counter, who will then pass the card 

or form on to the nominated proxyholder.

•  If you do not require your shareholding to be repre-

sented, please hand in your voting card block (ordi-

nary shares) or your attendance card (preferred shares) 

at the exit counter. Your shares will then be deducted 

from those registered as present. In the event that 

you are in possession of several voting card blocks or 

attendance cards, please ensure that all voting card 

blocks and attendance cards are handed in. 

In order to ensure that the voting process can be 

carried out smoothly, we would request that you only 

leave the meeting during vote casting if you have 

issued a voting proxy. 

Please be aware that  NO MOBILE PHONES are to be used in 

the auditorium. Smoking is ONLY permitted in the specifi cally 

designated areas.

Henkel AG & Co. KGaA





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Schotte 300 dpi CMYK)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


